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APPLICATION FOR DEVELOPMENT PERMIT

Development Permit Applications will take approximately 1-2 months to process. This time may
occasionally be less but many factors will contribute to whether or not a permit can be handled
promptly. Some permits will be required to go to the Municipal Council, others may be required
to give notification to surrounding landowners or other parties, and if the essential information is

not provided then delays will occur.

Application Fees:

The following fees are applicable:
1. Permitted Use

2. Discretionary Use

3. Change of Use

If you are unsure of whether your use is
permitted or discretionary please contact the
Municipal Office and ask for clarification.
The fees are based on an average cost to
review and approve a permit.

Application Requirements:

Your permit shall not be considered complete until you submit all of the following:

Completed application form

Registered owner information
Location of proposed develop
Est.start and completion date

N I Y oy O

Appropriate signatures

71 Site plan included, and shows:

Copy of parcel picture from I1SC
Applicant contact information

Description of existing land uses
Description of proposed land uses

o

ment

North Arrow

Site boundary, dimensions, and size
Dimensions of all existing and
proposed structures

Distances from all site boundaries
from structures

Location of existing and proposed
utilities, roads & approaches

A site Drainage Plan is required with
the location of all distinguishing
physical features located on or
adjacent to the property i.e. Sloughs,
streams, slopes, wetlands etc.

Development Information

1. Applicant: email address:
Name: Phone:
Address: Postal code:
2. Registered Owner (if different than above): email address:
Name: Phone:
Address: Postal code:
3. Legal Land Description:
LSD or 1/4 Sec. Twp. Rge. W 3
Lot(s) _ Block __ Registered Plan No. Urban Area

Site Area (Hectares):
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4. Provide description of existing use of land and buildings:
5. Provide description of proposed use and development of land and buildings:
6. Proposed development involves:

Principal building Accessory building

Surrounding land uses: Are any of the following within 1.6 km (1 mile)?
Yes/No If Yes, Please State Distance

a) Intensive Livestock Operation

b) Landfill or Waste Disposal Site

c) Sewage Lagoon

d) Stream or Large Body of Water

7. Estimated dates of development:

Commencement: Completion:

8. What sewer/utilities currently exist? Show the location on the site plan

9. Declaration of Applicant:

I/'we further agree to comply with all Bylaws & Regulations of the Municipality
respecting development and I/we acknowledge that it is my/our responsibility to ensure
compliance with all Saskatchewan Regulations and Acts including The Uniform Building
and Accessibility Standards Act, regardless of any review or inspection that may or may
not occur by any official of the Municipality.

I/We agree that any expense incurred by the administration or application fees not paid
may be added by the Municipality to the property tax roll of the Land and development
and is deemed for all purposes to be a tax on the Land from the date it was added to the
tax roll and forms a lien against the Land in favour of the Municipality from the date it
was added to the tax roll.

I/We, and,
solemnly declare that all the above statements contained within this application are true,
and I/we make this solemn declaration conscientiously believing it to be true, and
knowing that it is of the same force and effect as if made under oath, and by virtue of the
“Canada Evidence Act”.

Date Applicant Signature

Date Landowner Signature (if different
From applicant)

NOTE: Development Permits not filled in properly with all necessary information and application fees will result
in the development permit being returned to the applicant. This will result in a delay in processing the application, so
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Site Plan

In order to process the development permit application, all submissions must include a
completed site plan map of the proposed project; submission of an incomplete site plan map will
be considered as an incomplete application and returned to the applicant:

Enter as much information as possible to ensure the Municipality can issue a permit in a timely manner.



10.

Site Plan Example:
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Development Permit Checklist

Applicant:
Land Location:
Verify landowner:
Tax roll notes:
Zoning District:
Purposed use:
ISC Vegetation picture:
Relevant zoning bylaw section:
Relevant OCP section:
Is it a permitted use for zoning? Yes / No
Required setback for zone?

Front —

Side —

Rear —

Any zoning restrictions?

Building permit required? Yes / No



Information Guide
Development Appeals Board

Under The Planning and Development Act, 2007 (the Act) a municipality with a zoning
bylaw is required to have a Development Appeals Board. The Board must be appointed
within 90 days after the zoning bylaw comes into effect. The Board’s main purpose is to
resolve disagreements over the administration of the zoning bylaw under the Act. It may
also deal with certain orders issued under The Municipalities Act (the MA Act).

Board Membership

A Board is made up of not less than 3 members appointed by council (except approving
authorities as discussed below). Council will determine the term of office for each
member of the Board, the manner in which vacancies can be filled and the remuneration
and expenses, if any, payable to each member. Municipal employees and members or
employees of a planning commission of which the municipality is a member cannot be
appointed to the Board. Also, a member of a municipal council cannot be a Board
member except in the case of a District Development Appeals Board. The new Act
permits municipalities to jointly establish District Development Appeals Boards which
will provide more flexibility in the organization and operation of Development Appeals
Boards. [Sections 214 and 215]

An approving authority can determine the eligibility, number and term of office of
persons appointed to the Board. An approving authority can prescribe the procedures and
any other matters to be followed by the Board. [Section 27]

Board Jurisdiction

After review of a development permit application, the municipality’s Development
Officer must notify the applicant in writing of the decision made on the application, and
of the right to appeal the decision. The decision, concerning either existing or proposed
development, may be appealed by any person affected:

a) by the approval of development permit where it is alleged that the Development
Officer misapplied the zoning bylaw in approving the proposal;

b) by the refusal of the Development Officer to issue a development permit because
the proposal contravenes the zoning bylaw;

c) by council’s approval of a discretionary use (or form of development) with
development standards or conditions (Note: only the standards or conditions may
be appealed);

d) by the refusal of, approval with terms and conditions of, or revocation of an
approval to, an application of a minor variance;

e) by interim development control where there is a policy plan or zoning bylaw and
a permit is refused, approved with terms or development standards, or not decided
on within 30 days;



f) by council’s refusal or failure to make a decision within 30 days of receiving a
development permit application verified complete by the Development Officer;

g) by council’s imposition of terms and conditions on a permit in a demolition
control district or architectural control district; or

h) Dby an order to repair or correct contraventions under a Nuisance Bylaw, Property
Maintenance Bylaw and/or Zoning Bylaw adopted under The Municipalities Act
(Sections 364 and 365 ) or The Planning and Development Act, 2007 (Section
242)

An appeal may not be made to a Development Appeals Board where:

o arefusal is issued because a proposal contravenes the zoning bylaw land use
provisions;

e adiscretionary use application is refused,;

e council refuses to amend a zoning bylaw or to rezone land (refusal to remove a
“Holding” designation may be appealed — further explanation to follow); or

e the decision concerns a subdivision application if the municipal council is not
designated as a subdivision approving authority under the Act.

Starting an Appeal

Anyone starting an appeal must send written notice of appeal to the Secretary of the
Development Appeals Board:

within 30 days of a Development Officer’s decision being issued,;

within 30 days of the failure of a council to make a decision;

within 30 days of receiving a permit with terms and conditions; or

within 15 days if appealed under The Municipalities Act or 30 days under The
Planning and Development Act, 2007 of an order being served to repair or correct
contraventions.

A notice of appeal must be accompanied by any filing fee set by the Board to a maximum
of $50.

The Board must hold a public hearing on the appeal within 30 days of receiving a notice
of appeal unless the Board holds regularly scheduled meetings, in which case, a hearing
may be set for the first or second meeting after receipt of the notice of appeal.

Hearing Notices

At least ten days before the hearing, the Board must notify all affected parties of the
hearing. The notice must be served by personal service, ordinary mail or registered mail.
Affected parties include: the appellant (the person starting the appeal), the owner (if the
owner and the appellant are not the same person), the municipal council, all landowners
within 75 metres of the property affected by the appeal and any other landowners as
required by the municipal zoning bylaw



The appellant and council must provide the Board with all material relating to the appeal
at least five days before the hearing. This may include copies of the application,
decision, site plans, reports, minutes, bylaws, pictures, drawings, and a zoning district
map. The municipality must supply original documents or certified true copies. The
Board must make all related materials available to the public for inspection prior to the
commencement of the hearing

Hearing Conduct

The hearing must be open to the public. Any person notified of the hearing, or who may
be affected by the results, must be allowed to make presentations or submissions to the
Board. The Board must give fair consideration to any comments received. If necessary,
the Board Chair may administer oaths or affirmations to persons making presentations.

A written record or minutes of the hearing must be made and kept on record for public
inspection. The failure to do so may invalidate the Board’s decisions. A Board member
who has any personal or pecuniary interest as described in Subsection 2 (2) of the Act in
a matter before the Board must declare the interest, take no further part in the procedures,
and not vote on the matter.

Board Decisions

The Board must make a decision within 30 days of the hearing. A decision is made by a
majority vote of the Board members constituting a quorum. A tie vote is a negative
decision.

In making a decision, the Board:

a) is bound by the policies of the Official Community Plan;
b) must ensure that its decisions conform to the uses of land, intensity of use and
density of development in the zoning bylaw;
c) must ensure that its decisions are consistent with any provincial land use policies
and statements of provincial interest; and
d) may confirm, revoke or vary the decision of the Development Officer, the Council
or an approving authority, including any conditions attached to the decision, if in
its opinion that action would not:
e grant the applicant a special privilege inconsistent with restrictions on
neighbouring properties in the same zoning district;
e relax the provisions of the bylaw in such a manner as to be contrary to the
purposes and intent of the zoning bylaw; or
e injuriously affect the neighbouring properties.

A Board’s decision cannot change a municipal zoning bylaw since the decision is limited
to the circumstances affecting only a specific property. However, a number of similar
decisions may warrant council giving consideration to amending a zoning bylaw.



The Board’s decision must be in writing and signed by the Board Chair. Within ten days
of making a decision, the Board shall send a copy of the decision to all affected parties
including the appellant, the owner, the council, all assessed owners within 75 metres of
the boundary of the appellant’s land that is the subject of the appeal and any other person
who was notified of the appeal as per the zoning bylaw. A decision may be voided
unless it:

e outlines the facts of the case;
e states the decision; and
e gives clear, specific reasons for the decision.

Further Appeal

The Board’s decision does not take effect for 30 days from the date of the decision, and
has no effect if a further appeal is made to the Saskatchewan Municipal Board. Within
20 days of receiving a copy of the decision, any party receiving the copy may send
another written notice of appeal, and a $50 filing fee to the Planning Appeals Committee
of the Saskatchewan Municipal Board.

Planning Appeals Committee

The Planning Appeals Committee of the Saskatchewan Municipal Board may hear any
appeal of a decision made by a Development Appeals Board. The Committee may also
hold hearings in the following situations:

a) adecision on a subdivision application that:
a. refused the application;
b. approved only part of the application;
c. approved the application subject to development standards; or
d. revoked the approval of an application.

b) where a servicing agreement is not formalized within 90 days of a related
subdivision application being submitted to a council by Community Planning
Branch, Government Relations or, after 90 days have expired, or the terms and
conditions of a servicing agreement in the case of approving authorities these
appeals would go to the local Development Appeals Board;

c) where a subdivision application was not decided on within 90 days of the
application being in complete and final form;

d) the application of development levies or servicing agreement fees, or the factors
considered in the calculation of development levies and servicing agreement fees,
within 30 days of a written request for payment;

e) an objection by the subdivision applicant to produce any information requested by
an approving authority, other than information that is required by the subdivision
regulations to accompany the application;



f) inadirect control district, council’s failure to approve after 60 days, plans and
drawings submitted for a proposed development, or after 90 days, the terms and
conditions of a related development agreement;

g) in planning areas in the Northern Saskatchewan Administration District, any
decision on a development permit application where it is alleged that the
Development Officer misapplied a development control or a permit is refused
because the proposal would contravene a development control;

h) under interim development control where there is no existing policy plan or
zoning bylaw, where a permit that is refused, approved with terms or development
standards or not decided within 60 days, and

i) acouncil’s refusal to remove a Holding or “H” designation under a zoning bylaw.

If an appeal is made to the Committee, it must hold a public hearing and may render a
decision as is done by a Board. The Committee has additional power to:

e order a zoning holding provision removed,;
e revise or issue a decision on a subdivision application; or
e determine the terms and conditions of a servicing agreement.

The Committee’s decisions are final unless any party of the appeal, within 30 days of the
decision, submits a stated case on a point of law or jurisdiction to the provincial Court of
Appeal.

The Committee’s address is:

Planning Appeals Committee
Saskatchewan Municipal Board, 4™ Floor
Room 480, 2151 Scarth Street

REGINA SK S4P 2H8

For more information the Saskatchewan Municipal Board, Planning Appeals Committee
at (306) 787-6244 or visit the website (http://www.smb.gov.sk.ca/planning_appeals.htm).




Roadside Development

Anything within the 90m from the Right of Way requires a permit from the Ministry.

The Highways and Transportation Act, 1997; Unless authorized by permit obtained from the minister, no person shall

erect, excavate, bury, or cause to be erected, excavated, or buried any building, structure, lighting device, reflecting

device, embankment, dugout, well or other excavation within the prescribed distance from the surveyed limit of a

provincial highway.

» The prescribed distance is 90 metres.

» The surveyed limit is our property line which we often refer to as the Right of Way (ROW)

~ Right-of-Way; The land owned by the Crown in the right of Saskatchewan for the purpose of a
public highway or railway for which the property limits are defined by a plan of survey.

Set Backs of objects along the provincial highway are put in place for various reasons:

»
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Minimum setback Lines on Provincial Highways

To protect the right-of-way for future widening;
To control snow drifting;

To maintain the integrity of the highway and protect the public investment
To provide a safe driving environment.

Access L t}_‘i‘fﬁl
HWY Type Mngt Trees, shrubs, ¢ Comments
Level Granaries, Dugouts, Commercial
HEHES Well Sites ect. Development
4 Lane 1,2 9 m fr property line 4 m fr property line 4 m fr property line Min set back shall be
w/frontage 30 13’ 13’ applied to new buildings,
structures, ect.
4 Lane 1,2 60 m fr CL 55 m fr CL 55 m fr CL Min set back shall be
197’ 180’ 180’ applied to new buildings,
structures, ect.
2 lanetobe | 2,3 100 m fr CL 95 m fr CL 95 m fr CL CL spacing between 2 road
Twinned 328’ 312’ 312 ways is usually 39.4m
2 Lane 3 60 m fr CL 55 m fr CL 55 m fr CL
197’ 180’ 180’
2 Lane 3,4,5 9 m fr property line 4 m fr property line 4 m fr property line
w/frontage 30’ 13 13
2 Lane 4,5 60 m fr CL 38 m frCL 55 m fr CL Includes highways that will
197’ 125’ 180’ never be 4 lanes.
=¢5
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Set Backs for a Tower:

Height of tower = the distance from the Property Line.

Reasoning: No possibility for a Tower to fall onto the roadway.




Planning and Development Information

Steps to building or moving a building onto the property:

1.

8.
9.

Review the Zoning Bylaw and Official Community Plan to see municipal regulations. These are
available on our website or a copy can be provided in the office.

Fillin a developmen'f permit application. Be as detailed as possible on the site plan, ensure
North is indicated, include the road adjacent to the property, and have distances between
buildings, rivers/stréams, and property boundaries.

Once the developmént permit application is approved, you will receive the permit which will
indicate if a building permit is required. If it is, a building permit application will be included.
If no building permit is required, you are good to start building.

Fill in the top section of the building permit application and have your building inspector fill in
the middle of the application.

Drop of building plans and building permit application to the RM office.

Once the building pe%rmit application is approved, you will be sent the building permit and you
can start building. |

Get building inspectilons done as per building inspector requirements.

Once final inspection is completed and approved, an occupancy permit will be sent out.

10. You can now use the building.

Other important information:

1.

Some items that are :exempt from a development permit are

a. Maintenanég and repairs not requiring structural alterations

b. Small accesspry buildings less than 9.3 m? floor area

¢. Temporary confinements of livestock

d. Fences except in lakeshore residential districts

e.” Dacks '
items that gre exem?t from a building permit are

a. Everything that does not require a development permit

b. Farm machir&ery storage buildings
A move/demolish pe:rmit is required if removing/demolishing a building
Having a building inspector do a pre-move inspection can eliminate unexpected costs if you are
moving a building orito your property. If the building doesn’t meet current building codes, it will
have to be renovated to current standards before an occupancy permit can be issued.
The RM is not respo:nsible for services such as water, sewer/septic, power, etc. or any
required applications for these services.
Approved building ir{spectors are Lee Bacon, Chester Brucks, and Municode Services.
SAMA is notified to do an assessment on new buildings when you are % completed. Holding off
on doing your last in]spection does not affect your tax assessment, it only delays receiving an

accupancy permit and requires you to pay for extensions.



4.155SersAack FROM CENTRE LINE OF ROADS

4.15.1 The mininwem sethack of buildings, structures, plantings or any other visual obstruction, including dwellings,
from the centre line of a municipal read allowance, grid road, main farm access or provincial highwsy en all sites
shall be 45 metres (150 feet) or such greater distance as required by the Ministry of Highways amd [nfrastructure.
Development of buildings, structures, plantings or any ether visual obstruction on sites that do not abut such roads
shall observe the miniomm frort yard setbacks as identified in the specific regulation for these districts. Council
may, by resolution, prescribe a lesser setback providing that the propesed development will net create a road
intersection visibility er road maintenance isue. (as per Bylaw 07/19)
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